City of Yamhill

A small taste of Oregon

AGENDA
CITY OF YAMHILL, CITY COUNCIL MEETING
Wednesday, September 8, 2021
7:00 P.M.
REGULAR MEETING

THIS MEETING WILL BE A TELECONFERENCE

CALL TO ORDER: Roll Call

PUBLIC COMMENT:

Anyone wishing to comment during this Teleconference Meeting, please send an email
with the topic and a brief overview at least 2 days prior to the meeting date to:
s.b.candau@cityofyamhill.org or call 503-662-3511.

This time is provided for participants in the teleconference to comment on ANY item of City
business, except those which refer to land use requests. This is for participants to inform the
council, not a discussion platform. The Council reserves the right to defer any persons addressing
the Council who have not been placed on the agenda. Comments shall be limited to two to five
minutes, at the Mayor's discretion.

PRESENTATIONS & APPOINTMENTS:
A. Yamhill Downtown Association

UNFINISHED BUSINESS:

A. Update on current City water emergency.

B. Community Engagement Survey.

C. Update on audio and video system for Council Chambers.

NEW BUSINESS:
A. Termination of contract notice from Genuine Technology Group effective
December 1, 2021.

CONSENT AGENDA: (The items on the Consent Agenda are normally considered
in a single motion. Any item may be removed for separate consideration upon
request by any member of the Council.)

A. Approve Council Minutes

(1) Regular Session — August 11, 2021

(2) Special Session — August 4, 2021

Financial Statements

Approve the following Purchase Order:

(1) P0O-22-010— Xylem Water Solutions - $6,507.44 — Sewer Pump Repair
(2) P0-22-011 — Xylem Water Solutions - $1,560.00 — Flygt Pump Repair

ow
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DEPARTMENT/COMMITTEE REVIEW/REPORTS:

Police Review— Graven — Monthly report in packets

(1) Annual review and salary adjustment approval of Chief of Police.

Public Works Review —

Mayor/Administration Review-

(1) Annual review and salary adjustment approval of City Recorder.

(2) Review of Job Descriptions for City Recorder and City Administrator.

(3) Approval of Job Description.

(4) Consider and approve recruitment for City Recorder/Treasurer or
City Administrator, starting salary, and hours.

Council Review

INFORMATIONIANNOUNCEMENTS:

7.
A.
B.
C.
D.

8.

9.

PUBLIC COMMENT:

10. ADJOURNMENT:
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City Council Meeting — 7:00pm
Wednesday, September 8, 2021
TELECONFERENCE MEETING

NOTICE: City officials expect all citizens and
Committee Members to use the links below to
join the meeting from home.

Social Distancing is essential in reducing the spread of
the COVID-19 Pandemic.

The City is using technology to make meetings available
to the
Public without increasing the risk of exposure.

Please use the following phone number link:
(253) 215-8782 or (346) 248-7799
Webinar ID: 849 2226 0828
Passcode: 204360
When dialing in, *9 raises your hand.

Or Join Zoom Meeting:
h_tt_sz:,UusOZweb.zoom.us/]f84922260828?pwd=IVlz|GSmIaQ1sz2pCSlpla 1JNcnZxQT09

Passcode: 204360

Due to the current executive order from the Governor, in person testimony will not be
allowed. If you do not have access to a phone or PC, public comment via email, fax or
letter will be accepted. Fax # 503-662-4589, email: info@cityofyamhili.org.
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Sharon Bregante-Candau

From: L, N

Sent: Sunday, September 5, 2021 11:11 PM
To: Sharon Bregante-Candau

Subject: City Council Sept. 8 meeting

To: Sharon Bregante-Candau, Administrative Clerk, City of Yambhill

Unless a virtual City of Yamhill "town meeting" specifically on the water crisis is held very soon, there needs to be a
"public questions and discussion™" opportunity following the emergency water update scheduled at the Sept. 8 Council
meeting. Since the Council packet does not include the progress that has been made toward both short-term and long-
term solutions, it is difficult to know prior to that report what comments and questions might be appropriate. Please
advise as residents of Yambhill have so much to lose if a dependable water supply is not made available soon and the

total community needs to be a part of the loop.

Thanks. Walt Parry, Yamhill



Sharon Breg_ante-Candau

From: JDisbrow <

Sent: Monday, September 6, 2021 6:41 PM
To: Sharon Bregante-Candau

Cc:

Subject: 8 Septembér Council Meeting Request.
Hi Sharon,

In regard to the 8 September 2021 council meeting, request the following questions be addressed during agenda item 4.
Unfinished Business, A. Update on current city water emergency:

1. What is the status on the &ldquo;Town Hall&rdquo; meeting that the Mayor committed to during the last Council
Meeting?

2. What are the steps the city has taken to mediate the present water situation?

3. What are the short term and long term plans, to include timeline and cost estimates, the City is considering to solve
the water situation?

4. What is the status of grants for the City? Carlton has a grant to dredge their impound area, and just received a $5.8
million grant for the waste water system.



Sharon Bregante-Candau

From: Sharon Bregante-Candau

Sent: Tuesday, September 7, 2021 11:37 AM

To: Patty Pairan

Cc: Yvette Potter (y.potter@cityofyamhill.org); Greg Graven; Kim Steele
Subject: RE: 9/8/21 Council Meeting

3 warning letters were mailed certified, no citations, and no shut-off notices have been issued from 8/16/21 to
9/5/2021.

I will be posting this under announcements on the City’s website — www.cityofyamhill.org, as well.

Thank you,

Sharown Bregante-Candau
Adwinistrative Clerk

city of Yamhill

P.O BoX 9, Yamhill, OR 97148
(503)662-3511

Fax (503)662-4589

Confidentiality Notice: This email message may contain confidential and privileged information. If you have received this message
by mistake, please notify us immediately by replying to this message or telephoning us, and do not review, disclose, copy or distribute

it. Thank you

From: Patty Pairan )

Sent: Sunday, September 5, 2021 3:18 PM

To: Sharon Bregante-Candau <s.b.candau@cityofyamhill.org>
Subject: 9/8/21 Council Meeting

Since | have been providing emails to the Mayor, Chief and EOC with dates and addresses of lawn watering in the new
subdivision | would like to know how many warnings, citations and shut off notices have been issued from 8/16/21
through 9/5/21.

Patty
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Sharon Bregante-Candau

From: Kimberly Steele

Sent: Tuesday, August 31, 2021 2:03 PM
To: Sharon Bregante-Candau
Subject: FW: Service Termination Notice

From: Nate Brooks <nateb@genuinetechnology.com>

Sent: Monday, August 30, 2021 11:36 AM

To: LORI GILMORE <l.gilmore@cityofyamhill.org>; Greg Graven <greg.graven@cityofyamhill.org>; Yvette Potter
<y.potter@cityofyamhill.org>; Kimberly Steele <k.steele@cityofyamhill.org>

Cc: Ernest Murry <ernestm@genuinetechnology.com>

Subject: Service Termination Notice

Greetings everyone-

While we have appreciated your business, we believe that we are no longer a good fit for one another and that you
would be better served with another IT provider.

As of December 1%, 2021, Genuine Technology Group will no longer be providing IT services to the City of Yamhill. Until
that date, we will continue to provide the agreed-upon services outlined below:

Microsoft 365 Business Premium

Microsoft 365 3rd Party Spam Filter

Microsoft 365 3rd Party Advanced Threat Protection (ATP)
Microsoft 365 3rd Party Backup with Unlimited Retention
Microsoft 365 3rd Party Al Powered Phishing Protection
Microsoft 365 3rd Party Legal Archive with Enhanced eDiscovery and Unlimited Retention
24/7 Network Operations Center (NOC)

24/7 Security Operations Center (SOC)

24/7 Unlimited End User Support

Patching & Desktop Monitoring

Managed Detection & Response (MDR)

Persistent Threat Detection (PTD)

Next Generation Hosted Firewall (NGHFW)

ZeroTrust Network

Network Segmentation (VLANS)

Cloud Print Management

Unlimited Projects — No Hourly Rates

Domain Registration

Website Hosting

DNS Hosting

Secure YCOM Connection

Once selected, please put us in touch with your new provider so we can facilitate the transition of these services.
Thank you for your understanding and best wishes to you.

Sincerely,
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A small taste of Oregon

@City of Yamhill

CITY OF YAMHILL, CITY COUNCIL MEETING
Wednesday, August 11, 2021 7:00 P.M.
MINUTES

REGULAR MEETING

THIS MEETING WAS A TELECONFERENCE

1. CALL TO ORDER: Roll Call

Present by Teleconference: Mayor Yvette Potter, Councilors: Kay Echauri, Tim Askey,
and Marci Hedin.

Absent: Councilor Andrew McMullen

Staff Present by Teleconference: Greg Graven, Chief of Police; Jason Wofford, Facility
Manager; Sharon Bregante-Candau, Administrative Clerk; Walt Gowell, City Attorney;
Nicholas Peasley, City Attorney.

2. PUBLIC COMMENT:
Public comment was received.

3. PRESENTATIONS & APPOINTMENTS:
A. Yambhill Downtown Association (YDA)
Phillip Higgins was not present to give a report.

4. UNFINISHED BUSINESS:

A. Update on current City water emergency.
Adams reported that the water consumption had reduced 25 — 30%, approximately
100,000 gallons a day. Fire Chief Jensen who is serving as the Emergency Operations
Center (EOC) Director presented a Yamhill Water Crisis PowerPoint.

Motion by Potter, seconded by Askey, to approve to move the Declaration of Level Il
Water Emergency effective Friday, August 6, 2021 at 5pm to a Declaration of Level Il
effective at midnight August 11, 2021 granting City Staff the Authority to Invoke Municipal
Code 3.54.020 Level lll Prohibition Level.

Roll call: Ayes: Echauri, Hedin, Potter, and Askey.
Nays: None

The motion carried.

Motion by Echauri, seconded by Askey, to impose the Level lll water restrictions on

City Council
August 11,2021
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Yamhill City Water Users outside of the Yamiill City Limits and Water Districts.

Roll call: Ayes: Echauri, Hedin, Potter, and Askey.
Nays: None

The motion carried.

Motion by Echauri, seconded by Potter, to declare a State of Emergency with a request
to the County Commissioners to second the declaration and forward it on to the Governor
for governmental action.

Roll call: Ayes: Echauri, Hedin, Potter, and Askey.
Nays: None

The motion carried.

Motion by Echauri, seconded by Potter, to authorize Mayor Potter and City Staff to
undertake an Emergency Procurement as permitted by the Public Contracting Ordinance,
State Law, and Attorney General’'s Model Rules and to undertake the level of competitive
competition as reasonably possible within the timeframe that develops in the opinion of
Mayor Potter and the Emergency Operations Center (EOC).

Roll call: Ayes: Echauri, Hedin, Potter, and Askey.
Nays: None

The motion carried.
B. Community Involvement Survey.

Councilor Askey will develop questions to receive valuable information from the
community to build more community involvement and will present this information at the
City Council meeting on September 8, 2021.

C. Consider quotes for audio and video system for Council meetings.

Bregante-Candau presented the quotes from Design Sound NW and stated that the
American Rescue Plan Act (ARPA) funds could be used for this as this is a COVID-19
related expense and that this remote access and participation is required by House Bill
2560. Bregante-Candau was directed by Council to provide a second quote.

D. Voting results for naming new park at Yamhill Park Estates.

Councilor Askey stated that we had 91 votes for the naming of the new park at Yamhill
Park Estates. Councilor Askey stated that third place was Beuloh Park at 13%, second
was Beverly Cleary Memorial Park at 19%, and first was Jonathan Calhoun Park with
329, Chief Graven will reach out to Jonathan's family to ensure that the family agrees
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with the naming of the new park as Jonathan Calhoun Park and will report back at the
September 8, 2021 City Council meeting.

5. ORDINANCES:

FIRST READING:
None Scheduled

SECOND READING:

A. 0O-534 — An Ordinance Establishing Design Requirements for Small
Wireless Facilities in the Rights-Of-Way in the City of Yamhill, Oregon.
Ordinance No. O-534 will be available. Ordinance posted: July 1, 2021
(Charter Chapter IV, Section 16(b).)

Mayor Potter made motion for the reading of O-534 to be read.
Walt Gowell read Ordinance O-534, by title only, for the second time.

Motion by Echauri to approve the second reading of Ordinance O-534 seconded
by Potter, an Ordinance Establishing Design Requirements for Small Wireless Facilities
in the Rights-Of-Way in the City of Yamhill, Oregon.

Roll call: Ayes: Potter, Echauri, Hedin, and Askey.
Nays: None

B. 0-535 — An Ordinance Granting to Ziply Fiber, LLC, A Franchise to
Construct, Operate and Maintain a Telecommunications Network within the
City of Yamhill, Oregon and Declaring an Emergency. Ordinance No. O-
535 will be available. Ordinance posted: July 1, 2021 (Charter Chapter IV,
Section 16(b)., Chapter IV Section 17.)

Mayor Potter made motion for the reading of O-535 to be read.
Walt Gowell read Ordinance O-535, by title only, for the second time.

Motion by Echauri to approve the second reading of Ordinance 0-535 seconded

by Potter, an Ordinance Granting to Ziply Fiber, LLC, A Franchise to Construct, Operate
and Maintain a Telecommunications Network within the City of Yamhill, Oregon and
Declaring an Emergency.

Roll call: Ayes: Potter, Echauri, Hedin, and Askey.
Nays: None

6. NEW BUSINESS:
A. Discuss sale of 210 S. Maple Street and Right of First Refusal.

Motion by Hedin, seconded by Askey, to relinquish Right of First Refusal at 210 S. Maple
St.

City Council
August 11, 2021
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Roll call: Ayes: Echauri, Hedin, Potter, and Askey.
Nays: None

The motion carried.
B. Update on Police Union Association.

Graven reported that there was another meeting on Friday, August 13, 2021 to discuss
police negotiations and he would give an update after that meeting. Councilor Hedin
asked Chief Graven how much the cost of the City Attorney for the police negotiations
was and why it's taking so long to finalize this contract. Chief Graven stated that he did
not have the cost of the City Attorney for police negotiation and since this contract was
currently in negotiations, he could not discuss it. City Attorney Walt Gowell further
confirmed that both the City and the Police Union Association would need their legal
representation present, and they would need to have discussions in executive session for
a member of the Police Union Association to speak when Officer Van Cleave was wanting
to speak.

C. Discuss Seismic Monitor Installation by Pacific Northwest Seismic Network

Wofford reported that he met with Mitch from Contract and Permitting Specialist,
University of Oregon, Oregon Hazards Lab and this was a positive thing, but this would
need to be considered at a location other than the water reservoir because this would
limit the space available for City use and also potentially mess up the communication with
our water plant. Wofford will report back at the September 8, 2021 City Council meeting.
City Attorney Walt Gowell mentioned that if the City does find a suitable site that they
undertake this in the form of a license agreement which gives permission for the use of
City property and can be revoked, secondarily require proof of insurance naming the City
initial insured with respect to any actions or problems that occur onsite.

7. CONSENT AGENDA: (The items on the Consent Agenda are normally considered
in a single motion. Any item may be removed for separate consideration upon
request by any member of the Council.)

A. Approve Council Minutes
(1) Regular Session — July 14, 2021
(2) Special Meeting — June 30, 2021

B. Financial Statements
C. Approve the following Purchase Order:
(1) PO #22-004 — Xylem Water Solutions USA, Inc. - $1,248.00 —
Installation of Submersible Pump
(2) PO #22-005 — Goble Sampson - $1,186.90 — QDOS Pumphead
(3) PO #22-006 — Genuine Technology - $2,092.86 — Laptop for Court
and City Council meetings
(4) PO #22-007 — Ferguson Waterworks - $3,488.42 — Water Line Parts
(5) PO #22-008 — Ferguson Waterworks - $2,015.35 — 3ft Fire Hydrant
(6) PO #22-009 — Spaniol's Striping & Signs - $1,694.00 — Yellow Curb
Painting Downtown Area
City Council
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Motion by Echauri, seconded by Potter, to approve the Consent Agenda.

Roll call: Ayes: Potter, Hedin, Echauri, and Askey
Nays: None

The motion carried.

8. DEPARTMENT/COMMITTEE REVIEW/REPORTS:

A. Police Review— Graven — Monthly report in packets
Graven reported that National Night Out was a great success with one event with the
Canine Demonstration where the canine handler was injured. Graven has been working
on a grant supplemental for the body cameras. Officer Van Cleave and Miller have been
attending the Crisis Intervention training this week. Graven reported everything else is
going well and he will keep an eye on what is required with the mask restrictions.

(1) Annual review and salary adjustment approval of Police Department
personnel.
Graven stated that performance evaluations have been completed for both Officer Van
Cleave and Miller and salary adjustment recommendations have been provided the City
is just waiting for the negotiations to be complete.

A. Public Works Review —
Wofford report that Adams has done a wonderful job providing information about the
current water usage and troubleshooting at the Water Plant, Adams and Herb have been
doing a phenomenal job with response time for water leaks, Public Works is expanding
on their parts and maintenance to improve self-reliance, and to build on the efforts with
the water restrictions to prevent the City being in the same situation next year.

(1)  Approve hiring of Utility Worker | position.

Motion by Echauri, seconded by Hedin, to approve hiring of the Utility Worker | position
effective 8/23/2021.

Roll call: Ayes: Echauri, Hedin, Potter, and Askey.
Nays: None

The motion carried.
C. Mayor/Administration Review —

Motion by Potter, seconded by Echauri, to accept the retirement resignation from the City
Recorder effective 9/1/2021.

Roll call: Ayes: Echauri, Hedin, Potter, and Askey.
Nays: None

City Council
August 11, 2021
Page 5



The motion carried.

Bregante-Candau reported that the Ad ministration Department had been very busy
providing data and support to the EOC and communication and notification of the changes
of the Water Declaration Level Il to Water Declaration Level lll.

C. Council Review
Echauri reported that one of the water districts has mailed out Water Level Il restrictions
to the people in her district and asked all them all to comply with the rules and they will
be notifying them of the Water Level il restrictions tomorrow. Bregante-Candau
reported that City Clerk, Kim Steele, has been in constant communication with all the
water districts about all the Water Level Declarations and has provided them with all the
information and will continue with this communication she has been providing.

9. INFORMATION/ANNOUNCEMENTS:
A. City offices will be closed Monday, September 6th to observe the Labor
Day Holiday.
10. ADJOURNMENT: 8:41PM
Motion by Echauri that the meeting adjourn at 8:41PM.

The motion carried by unanimous vote.
Respectfully submitted,

Yvette Potter
Mayor, City of Yamhill

ATTEST:
Sharon Bregante-Candau, Administrative Clerk

City Council
August 11,2021
Page 6
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CITY OF YAMHILL, CITY COUNCIL MEETING
Wednesday, August 4, 2021 5:30 P.M.
MINUTES

SPECIAL MEETING

THIS MEETING WAS A TELECONFERENCE

1. CALL TO ORDER: Roll Call

Present by Teleconference: Mayor Yvette Potter, Councilors: Kay Echauri, Tim Askey,
Andrew McMullen, and Marci Hedin.

Staff Present by Teleconference: Jason Wofford, Facility Manager; Sharon Bregante-
Candau, Administrative Clerk; Kyle Adams, Plant Operator; John Christiansen, City
Engineer; and Nicholas Peasley, City Attorney.

2. NEW BUSINESS:
A. Consider and approve Declaration of Level IV Water Emergency.

Wofford reported that 300gpm (gallons per minute) is leaving the water plant and the
water plant is running 22 — 23 hours a night and is equalizing not gaining water. Wofford
spoke with the City of Newberg and they have agreed to help if needed for fire
suppression. Wofford also spoke with the City of McMinnville who said that if we reached
the worst-case scenario, they would provide the City with raw water. Adams reported
that the City is using 400 — 450 thousand gallons a day of water, 10 million gallons were
used in June, and 12+ million gallons were used in July. Adams reported that Turner
Creek is extremely low and that something will need to be done because the consumption
is going to exceed the water that is available. Adams suggested that consumption be
reduced by 100 galions a minute. Wofford stated that the City needs to reduce
consumption by 50,000 gallons a day. Both Wofford and Adams reported that this is due
to drought and the excessive heat. There was an agreement between City Staff and City
Council to start at a Level Il Water Emergency and check the progress at the next City
Council meeting on August 14, 2021 to see if the City need to move to a Level Ill Water
Emergency.

Motion by Echauri, seconded by Potter, to approve a Declaration of Level Il Water
Emergency effective Friday, August 6, 2021 at 5pm granting City Staff the Authority to
invoke Municipal Code 3.54.020 Level Il Prohibition Level.

Roll call: Ayes: Echauri, Hedin, McMullen, Potter, and Askey.
Nays: None

City Council
August 4, 2021
Page 1



The motion carried.

Motion by Hedin, seconded by Echauri, to activate the Emergency Operations Center
(EOC) for the drought effective immediately.

Roll call: Ayes: Echauri, Hedin, McMullen, Potter, and Askey.
Nays: None

The motion carried.

Potter stated that she was leaving it up to City Staff to set a date and time for a Town Hall
meeting.

B. Approve second recruitment for Utility Worker | position.

Wofford reported that there was no need for a second recruitment, as someone was found
for the Utility Worker | position.

10. ADJOURNMENT: 6:57PM

Motion by Echauri that the meeting adjourn at 6:57PM.

The motion carried by unanimous vote.
Respectfully submitted,

Yvette Potter
Mayor, City of Yamhill

ATTEST:
Sharon Bregante-Candau, Administrative Clerk

City Council
August 4, 2021
Page 2
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9/1/2021 Admin Reserve Fund, Building Fund, City Hall Reserve Fund, Economic Develo Page 1 of 3
2:31PM
Income Statement
Current vs Year-to-date
8/1/2021 to 8/31/2021
Aug 2021 Jul 2021
Aug 2021 Aug 2021
Actual Actual
Revenue
Transfers In
Transfer in - Parks 100.00
Transfer In - Sewer Fund 12,000.00
Transfer In - Street SDC 100.00
Transfer In - Water Fund 17,000.00
Transfer In - Water SDC 158,000.00
Transfer In- Water Depr 53,600.00
Other Revenue
Admin Court Fees 2,853.88 4,906.62
Business License 25.00 200.00
Cigarette Taxes 83.13 180.98
County Building Services 12.84 7,149.52
Grant - ODOT- DUII 793.50
Grant -ODOT Distracted Driving 357.30
Interest Income 1,212.11 2,497.05
Land Use Fees 1,620.00 1,620.00
Liquor Taxes 1,733.08 3,637.27
Miscellaneous Income 5,287.67 16,565.28
Municipal Court Equip Assmt 66.00 130.00
Municipal Court Fines 4,180.23 7,639.98
Municipal Court Training Assmt 99.00 195.00
National Night Out 997.00 997.00
Park Fees 185.00 290.00
Police Misc. Income 422.50 1,117.43
Police Service Fee 1,760.00 1,850.00
Previously Levied Taxes 1,396.15 2,121.21
Property Tax Revenue 3,079.57
Recology Franchise Fees 286.74 509.60
Security Deposits 2,305.98 5,802.04
State Gas Tax Revenue 6,133.44 13,476.92
State Revenue Sharing 133,250.67 133,250.67
Users Fees 99,925.28 182,873.72
Vehicle Replacement Assmt 330.00 650.00
Total Revenue $264,165.70 $632,690.66
Total Gross Profit $264,165.70 $632,690.66
Expenses
Requirements
911 YCOM Dispatch 1,139.09 3,417.27
Admin Clerk 3,383.07 8,280.79
Ads & Printing 84.50 818.90
Assessments 1,294.75 3,251.75
Attorney/Legal Fees 6,136.50 7,540.50
Audit Fees 548.50 548.50
Building Maintenance 326.35 386.35
Chemicals 2,398.20
City Clerk 4,192.88 10,402.64
City Recorder 7,115.10 14,907.24
Collection System 1,092.00 22,998.70



9/1/2021
2:31PM

Income Statement
Current vs Year-to-date

Admin Reserve Fund, Building Fund, City Hall Reserve Fund, Economic Develo

Page 2 of 3

8/1/2021 to 8/31/2021
Aug 2021 Jul 2021
Aug 2021 Aug 2021
Actual Actual
Community Support Services 500.00
Contract Services 5,752.50 7,444.60
Copy/Postal/Computing 606.00 946.00
Court Interpreter 200.00 200.00
Deposit Refund 16.68 230.14
Distribution System 2,015.35 8,385.46
Dues, Travel, Training 2,478.12 4,256.02
Equipment/Maintenance 1,000.00
Facilities Manager 4,137.22 10,218.45
Footpaths/Bikepaths 141.25
Gen Park Mxt & Improvement 19.99
Investigation Expenses 7.70 7.70
Janitorial Services 175.00 350.00
Liability Insurance 49,733.60
Misc. Tools 1,246.09
Miscellaneous Expense 243.81 399.81
Municipal Judge 500.00 500.00
ODOT Grant Payroll 173.70 730.70
Office Equip/Maint/Supplies 262.52 377.46
Office Supplies 93.82 239.13
Operations & Maint 7,356.15 14,134.50
Pager Pay 252.00 611.00
Payroll Expense 29,750.85 63,899.15
Permits 3,379.00
Planning/ City Recorder 37447 784.57
Plant Operator 4,164.55 8,729.22
Police Chief 5,916.72 14,031.24
Police Equipment 1,484.79
Police Officer 4,237.60 10,594.00
Policy & Procedure Manual 1,825.00
Postage 284.00 1,444.00
Reserve Transfer (ACER Reserve 24,000.00
Reserve Transfer (Park) 100.00
SCA First Street Project 367.50
Sludge Hauling 886.25
Software 2,027.32
Street Lights 734.49 1,468.87
Street Maintenance 259.08
Support Services 4,377.66 7,142.46
System Improvements 923.75
Traffic Officer 3,385.58 8,463.95
Transfer Qut (Street Fund) 53,700.00
Transfer Out (Water Debt Svc) 158,000.00
Transfer Out (Water Deprec) 5,000.00
Utilities 4,016.87 8,010.51
Utility Worker I 3,774.00 9,276.00
Utility Worker II 1,503.22
Vehicle Maintenance 3,852.46 6,355.29
Website/IT 75.00
Total Expenses $114,452.56 $570,352.91
Total Net Income (Loss) From Operations $149,713.14 $62,337.75



9/1/2021 Admin Reserve Fund, Building Fund, City Hall Reserve Fund, Economic Develo Page 3 of 3

2:31PM
Income Statement
Current vs Year-to-date

8/1/2021 to 8/31/2021
Aug 2021 Jul 2021
Aug 2021 Aug 2021
Actual Actual

Total Net Income (Loss) $149,713.14 $62,337.75



9/1/2021 General Fund Page 1 of 3
231 PN Statement of Revenue and Expenditures
Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
Revenue & Expenditures
Revenue
General Revenues
4928 Admin Court Fees 2,853.88 4,906.62 25,000.00 19.63%
4100 Beginning Budget Balance 0.00 0.00 121,112.00 0.00%
4932 Business License 25.00 200.00 700.00 28.57%
4902 Cigarette Taxes 83.13 180.98 1,200.00 15.08%
4915 Dog License Revenue 0.00 0.00 1,200.00 0.00%
4925 Franchise Fees 0.00 0.00 44,000.00 0.00%
4946 Grant 0.00 0.00 1,000.00 0.00%
4944 Grant - ODOT- DUIL 0.00 793.50 4,000.00 19.84%
4943 Grant - ODOT Pedestrian Safety 0.00 0.00 4,000.00 0.00%
4942 Grant - ODOT Seat Belt 0.00 0.00 3,500.00 0.00%
4948 Grant - Planning 0.00 0.00 1,000.00 0.00%
4945 Grant -ODOT Distracted Driving 0.00 357.30 3,500.00 10.21%
4952 Interest Income 173.42 357.27 5,000.00 7.15%
4912 Judge Services 0.00 0.00 4,000.00 0.00%
4962 Land Use Fees 1,620.00 1,620.00 10,000.00 16.20%
4903 Liquor Taxes 1,733.08 3,637.27 18,000.00 20.21%
4913 Miscellaneous Income 5,259.67 5,428.76 2,000.00 271.44%
4924 Municipal Court Fines 4,180.23 7,639.98 55,000.00 13.89%
4941 Municipal Court Training Assmt 99.00 195.00 1,100.00 17.73%
4951 National Night Qut 997.00 997.00 1,500.00 66.47%
4961 Park Fees 185.00 290.00 1,000.00 29.00%
4914 Police Misc. Income 422.50 1,117.43 6,000.00 18.62%
4922 Police Service Fee 1,760.00 1,850.00 29,000.00 6.38%
4950 Police SRO-Yamhill/Carlton SD 0.00 0.00 10,000.00 0.00%
4901 Previously Levied Taxes 1,396.15 2,121.21 14,000.00 15.15%
4900 Property Tax Revenue 0.00 3,079.57 333,939.00 0.92%
4904 State Revenue Sharing 133,250.67 133,250.67 15,000.00 888.34%
4923 Towing Fees 0.00 0.00 100.00 0.00%
4985 Transfer In -Police Veh Resv 0.00 0.00 15,000.00 0.00%
General Revenues Totals $154,038.73 $168,022.56 $730,851.00
Revenue $154,038.73 $168,022,56 $730,851.00
Gross Profit $154,038.73 $168,022.56 $730,851.00
Expenses
Administrative Dept
6103 Admin Clerk 507.47 1,242.13 6,781.00 18.32%
6325 Ads & Printing 0.00 734.40 1,200.00 61.20%
6300 Attorney/Legal Fees 3,438.45 3,438.45 5,000.00 68.77%
6301 Audit Fees 182.84 182.84 4,700.00 3.89%
6412 Building Maintenance 0.00 0.00 2,500.00 0.00%
6335 Christmas Decorations 0.00 0.00 1,000.00 0.00%
6102 City Clerk 628.94 1,560.41 8,176.00 19.09%
6101 City Recorder 2,307.55 4,768.27 21,329.00 22.36%
6306 Contract Services 0.00 0.00 2,000.00 0.00%
6305 Dues, Travel, Training 262.20 807.18 1,500.00 53.81%
6334 Emergency Services 0.00 0.00 500.00 0.00%
6309 Janitorial Services 175.00 350.00 2,800.00 12.50%
6202 Liability Insurance 0.00 6,983.00 6,983.00 100.00%
6252 Miscellaneous Expense 243.81 399.81 500.00 79.96%
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9/1/2021 General Fund
231 M Statement of Revenue and Expenditures
Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
6328 Office Supplies 79.04 194.08 1,500.00 12.94%
6200 Operations & Maint 273.48 1,639.53 6,000.00 27.33%
6120 Payroll Expense 2,448.87 5,083.30 28,645.00 17.75%
6329 Postage 94.67 94.67 250.00 37.87%
6795 Reserve for Contingencies 0.00 0.00 3,964.00 0.00%
6210 Utilities 590.52 1,193.47 8,500.00 14.04%
6032 Website/IT 0.00 75.00 250.00 30.00%
Administrative Dept Totals $11,232.84 $28,746.54 $114,078.00
City Council
6332 Community Support Services 0.00 500.00 2,000.00 25.00%
6305 Dues, Travel, Training 918.32 918.32 800.00 114.79%
6252 Miscellaneous Expense 0.00 0.00 1,000.00 0.00%
City Council Totals $918.32 $1,418.32 $3,800.00
Municipal Court
6103 Admin Clerk 507.46 1,242.12 6,781.00 18.32%
6250 Assessments 1,294.75 3,251.75 22,000.00 14.78%
6300 Attomey/Legal Fees 0.00 0.00 500.00 0.00%
6224 Bail Refunds 0.00 0.00 500.00 0.00%
6102 City Clerk 1,048.22 2,600.67 13,626.00 19.09%
6310 Court Interpreter 200.00 200.00 1,200.00 16.67%
6305 Dues, Travel, Training 0.00 123.00 1,200.00 10.25%
6311 Municipal Judge 500.00 500.00 3,000.00 16.67%
6328 Office Supplies 0.00 0.00 500.00 0.00%
6200 Operations & Maint 90.29 206.08 1,500.00 13.74%
6120 Payroll Expense 1,031.63 2,324.29 17,261.00 13.47%
Municipal Court Totals $4,672.35 $10,447.91 $68,068.00
Park Dept
6200 Operations & Maint 0.00 629.15 3,000.00 20.97%
6120 Payroll Expense 66.73 134.50 2,729.00 4.93%
6523 Reserve Transfer (Park) 0.00 100.00 100.00 100.00%
6401 Trees 0.00 0.00 4,500.00 0.00%
6210 Utilities 57.59 104.28 1,000.00 10.43%
6109 Utility Worker I 228.00 554.10 2,231.00 24.84%
6108 Utility Worker II 0.00 30.06 816.00 3.68%
Park Dept Totals $352.32 $1,552.09 $14,376.00
Planning Dept
6103 Admin Clerk 169.15 414.03 2,260.00 18.32%
6325 Ads & Printing 0.00 0.00 1,000.00 0.00%
6303 City Planner 0.00 0.00 8,000.00 0.00%
6306 Contract Services 0.00 0.00 1,000.00 0.00%
6305 Dues, Travel, Training 0.00 0.00 500.00 0.00%
6328 Office Supplies 0.00 0.00 200.00 0.00%
6120 Payroll Expense 279.54 593.30 4,778.00 12.42%
6114 Planning/ City Recorder 374.47 784.57 3,555.00 22.07%
Planning Dept Totals $823.16 $1,791.90 $21,293.00
Police Dept
6304 911 YCOM Dispatch 1,139.09 3,417.27 16,600.00 20.59%
6300 Attorney/Legal Fees 545.31 1,949.31 2,100.00 92.82%
6305 Dues, Travel, Training 314.20 684.17 3,100.00 22.07%
6221 Equipment/Maintenance 0.00 1,000.00 4,600.00 21.74%
6333 Investigation Expenses 7.70 7.70 620.00 1.24%
6202 Liability Insurance 0.00 11,438.00 12,000.00 95.32%
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9/1/2021 General Fund
231 P Statement of Revenue and Expenditures
Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
6252 Miscellaneous Expense 0.00 0.00 100.00 0.00%
6253 Miscellaneous Grant Expenses 0.00 0.00 1,000.00 0.00%
6977 Mobile Data Computers 0.00 0.00 3,000.00 0.00%
6336 National Night Out Expense 0.00 0.00 1,500.00 0.00%
6117 ODOT Grant Payroll 173.70 730.70 10,000.00 7.31%
6328 Office Supplies 14.78 45.05 2,150.00 2.10%
6115 Overtime 0.00 0.00 2,500.00 0.00%
6120 Payroll Expense 11,058.70 24,319.94 175,919.00 13.82%
6254 Peer Support Expense 0.00 0.00 100.00 0.00%
6104 Police Chief 5,916.72 14,031.24 75,000.00 18.71%
6331 Police Equipment 0.00 1,484.79 5,150.00 28.83%
6105 Police Officer 4,237.60 10,594.00 73,320.00 14.45%
6976 Police Radios 0.00 0.00 500.00 0.00%
6404 Policy & Procedure Manual 0.00 1,825.00 1,825.00 100.00%
6106 Reserve Officer 0.00 0.00 10,000.00 0.00%
6327 Resource Materials 0.00 0.00 600.00 0.00%
6107 Traffic Officer 3,385.58 8,463.95 61,302.00 13.81%
6330 Uniform Allowance 0.00 0.00 3,100.00 0.00%
6210 Utilities 345.72 691.44 2,150.00 32.16%
6405 Vehicle Lease 0.00 0.00 20,000.00 0.00%
6027 Vehicle Maintenance 2,039.65 2,964.01 21,000.00 14.11%
Police Dept Totals $29,178.75 $83,646.57 $509,236.00
Expenses $47,177.74 $127,603.33 $730,851.00
Revenue Less Expenditures  $106,860.99 $40,419.23 $0.00
Net Change in Fund Balance $106,860.99 $40,419.23 $0.00
Fund Balances
Beginning Fund Balance 122,770.02 189,211.78 0.00 0.00%
Net Change in Fund Balance 106,860.99 40,419.23 0.00 0.00%
Ending Fund Balance 229,631.01 229,631.01 0.00 0.00%

Report Options

Fund: General Fund

Period: 8/1/2021 to 8/31/2021
Detail Level: Level 1 Accounts
Display Account Categories: Yes

Revenue Reporting Method: Actual - Budget
Expense Reporting Method: Actual - Budget

Budget: General Fund Master
Display Subtotals: No



Water Fund
Statement of Revenue and Expenditures

Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
Revenue & Expenditures
Revenue

4100 Beginning Budget Balance 0.00 0.00 179,071.00 0.00%
4952 Interest Income 179.09 368.94 3,000.00 12.30%
4913 Miscellaneous Income 0.00 11,108.52 1,500.00 740.57%
4940 Security Deposits 939.42 2,309.72 2,500.00 92.39%
4960 Users Fees 52,470.32 91,321.92 568,670.00 16.06%

Revenue $53,588.83 $105,109.10 $754,741.00

Gross Profit $53,588.83 $105,109.10 $754,741.00

Expenses

6103 Admin Clerk 947.26 2,318.63 12,659.00 18.32%
6325 Ads & Printing 42,25 42.25 500.00 8.45%
6300 Attorney/Legal Fees 1,338.29 1,338.29 3,000.00 44.61%
6301 Audit Fees 182.83 182.83 6,200.00 2.95%
6326 Chemicals 0.00 2,398.20 22,000.00 10.90%
6102 City Clerk 1,257.86 3,120.78 16,351.00 19.09%
6101 City Recorder 2,036.43 4,333.05 19,907.00 21.77%
6306 Contract Services 2,861.25 3,867.30 101,000.00 3.83%
6427 Deposit Refund 0.00 83.28 500.00 16.66%
6237 Distribution System 2,015.35 8,385.46 40,000.00 20.96%
6305 Dues, Travel, Training 669.20 1,039.18 3,500.00 29.69%
6334 Emergency Services 0.00 0.00 2,000.00 0.00%
6119 Facilities Manager 1,861.74 4,598.29 32,202.00 14.28%
6407 Intake Structure 0.00 0.00 500.00 0.00%
6201 Lab Equipment 0.00 0.00 500.00 0.00%
6232 Large Meter Testing 0.00 0.00 1,500.00 0.00%
6202 Liability Insurance 0.00 22,708.60 21,525.00 105.50%
6233 Meter Replacement 0.00 0.00 15,000.00 0.00%
6203 Misc. Tools 0.00 0.00 1,000.00 0.00%
6252 Miscellaneous Expense 0.00 0.00 1,000.00 0.00%
6230 Office Equip/Maint/Supplies 131.26 131.26 500.00 26.25%
6200 Operations & Maint 2,442.60 4,497.91 40,000.00 11.24%
6115 Qvertime 0.00 0.00 4,000.00 0.00%
6118 Pager Pay 126.00 305.50 3,500.00 8.73%
6120 Payroll Expense 6,222.75 13,378.28 115,976.00 11.54%
6204 Permits 0.00 0.00 2,000.00 0.00%
6121 Plant Operator 1,963.17 4,108.57 24,365.00 16.86%
6329 Postage 94.67 674.67 1,500.00 44.98%
6795 Reserve for Contingencies 0.00 0.00 85,637.00 0.00%
6521 Reserve Transfer (ACER Reserve 0.00 12,000.00 12,000.00 100.00%
6415 Reservoir Cleaning 0.00 0.00 500.00 0.00%
6208 Safety Equipment & Supplies 0.00 0.00 1,200.00 0.00%
6409 SCADA/ Security System 0.00 0.00 5,000.00 0.00%
6417 Sludge Hauling 0.00 886.25 3,000.00 29.54%
6529 Transfer Out (Water Deprec) 0.00 5,000.00 5,000.00 100.00%
6210 Utilities 1,403.41 2,861.29 18,000.00 15.90%
6109 Utility Worker I 1,389.00 3,436.80 18,371.00 18.71%
6108 Utility Worker II 0.00 676.45 17,848.00 3.79%
6405 Vehicle Lease 0.00 0.00 17,500.00 0.00%
6027 Vehicle Maintenance 571.34 1,850.80 8,000.00 23.14%
6426 Water Filter Media 0.00 0.00 70,000.00 0.00%

Expenses $27,556.66 $104,223.92 $754,741.00



Water Fund

Statement of Revenue and Expenditures

Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget

Revenue Less Expenditures $26,032.17 $885.18 $0.00

Net Change in Fund Balance $26,032.17 $885.18 $0.00

Fund Balances

Beginning Fund Balance 159,751.96 184,898.95 0.00 0.00%
Net Change in Fund Balance 26,032.17 885.18 0.00 0.00%
Ending Fund Balance 185,784.13 185,784.13 0.00 0.00%



Water SDC Fund
Statement of Revenue and Expenditures

Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
Revenue & Expenditures
Revenue
4100 Beginning Budget Balance 0.00 0.00 636,943.00 0.00%
4952 Interest Income 153.06 315.33 2,000.00 15.77%
4792 System Development Charges 0.00 0.00 6,131.00 0.00%
Revenue $153.06 $315.33 $645,074.00
Gross Profit $153.06 $315.33 $645,074.00
Expenses
6795 Reserve for Contingencies 0.00 0.00 387,074.00 0.00%
6416 System Development 0.00 0.00 100,000.00 0.00%
6524 Transfer Out (Water Debt Svc) 0.00 158,000.00 158,000.00 100.00%
Expenses $0.00 $158,000.00 $645,074.00
Revenue Less Expenditures $153.06 ($157,684.67) $0.00
Net Change in Fund Balance $153.06 ($157,684.67) $0.00
Fund Balances
Beginning Fund Balance 502,805.78 660,643.51 0.00 0.00%
Net Change in Fund Balance 153.06 (157,684.67) 0.00 0.00%

Ending Fund Balance 502,958.84 502,958.84 0.00 0.00%



Sewer Fund

Statement of Revenue and Expenditures

Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
Revenue & Expenditures
Revenue

4100 Beginning Budget Balance 0.00 0.00 250,811.00 0.00%
4952 Interest Income 153.70 316.65 1,000.00 31.67%
4913 Miscellaneous Income 28.00 28.00 500.00 5.60%
4940 Security Deposits 1,366.56 3,492.32 2,000.00 174.62%
4920 Sewer Inspections 0.00 0.00 900.00 0.00%
4960 Users Fees 28,914.87 58,124.73 392,553.00 14.81%

Revenue $30,463.13 $61,961.70 $647,764.00

Gross Profit $30,463.13 $61,961.70 $647,764.00

Expenses

6103 Admin Clerk 947.26 2,318.63 12,659.00 18.32%
6325 Ads & Printing 42.25 42.25 500.00 8.45%
6300 Attorney/Legal Fees 814.45 814.45 1,500.00 54.30%
6301 Audit Fees 182.83 182.83 5,200.00 3.52%
6326 Chemicals 0.00 0.00 1,500.00 0.00%
6102 City Clerk 1,257.86 3,120.78 16,351.00 19.09%
6101 City Recorder 2,036.43 4,333.05 19,907.00 21.77%
6227 Collection System 1,092.00 22,998.70 25,000.00 91.99%
6306 Contract Services 2,796.25 3,304.80 91,000.00 3.63%
6427 Deposit Refund 16.68 146.86 1,000.00 14.69%
6305 Dues, Travel, Training 314.20 684.17 2,500.00 27.37%
6334 Emergency Services 0.00 0.00 2,000.00 0.00%
6119 Facilities Manager 1,448.03 3,576.47 25,046.00 14.28%
6231 1&1, TV Insp & Cleaning 0.00 0.00 2,000.00 0.00%
6201 Lab Equipment 0.00 0.00 1,500.00 0.00%
6430 Lab Upgrade 0.00 0.00 2,000.00 0.00%
6202 Liability Insurance 0.00 8,604.00 8,400.00 102.43%
6203 Misc. Tools 0.00 1,246.09 1,500.00 83.07%
6252 Miscellaneous Expense 0.00 0.00 1,000.00 0.00%
6230 Office Equip/Maint/Supplies 131.26 246.20 750.00 32.83%
6328 Office Supplies 0.00 0.00 500.00 0.00%
6200 Operations & Maint 4,272.58 6,344.63 35,000.00 18.13%
6115 Overtime 0.00 0.00 4,000.00 0.00%
6118 Pager Pay 126.00 305.50 3,500.00 8.73%
6120 Payroll Expense 5,870.24 12,613.88 110,509.00 11.41%
6204 Permits 0.00 3,379.00 3,000.00 112.63%
6121 Plant Operator 1,963.18 4,108.57 24,365.00 16.86%
6329 Postage 94.66 674.66 1,500.00 44.98%
6795 Reserve for Contingencies 0.00 0.00 115,358.00 0.00%
6521 Reserve Transfer (ACER Reserve 0.00 12,000.00 12,000.00 100.00%
6208 Safety Equipment & Supplies 0.00 0.00 1,500.00 0.00%
6409 SCADA/ Security System 0.00 0.00 35,000.00 0.00%
6417 Sludge Hauling 0.00 0.00 3,000.00 0.00%
6210 Utilities 1,619.63 3,160.03 18,000.00 17.56%
6109 -Utility Worker 1 1,389.00 3,436.80 18,371.00 18.71%
6108 Utility Worker II 0.00 676.45 17,848.00 3.79%
6405 Vehicle Lease 0.00 0.00 15,000.00 0.00%
6027 Vehicle Maintenance 1,241.47 1,540.48 8,000.00 19.26%

Expenses $27,656.26 $99,859.28 $647,764.00

Revenue Less Expenditures $2,806.87 ($37,897.58) $0.00

Net Change in Fund Balance $2,806.87 ($37,897.58) $0.00



Sewer Fund
Statement of Revenue and Expenditures

Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
Fund Balances
Beginning Fund Balance 253,591.23 294,295.68 0.00 0.00%
Net Change in Fund Balance 2,806.87 (37,897.58) 0.00 0.00%

Ending Fund Balance 256,398.10 256,398.10 0.00 0.00%



Sewer SDC Reserve Fund

Statement of Revenue and Expenditures

Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
Revenue & Expenditures
Revenue
4100 Beginning Budget Balance 0.00 0.00 331,979.00 0.00%
4952 Interest Income 79.95 164.71 1,300.00 12.67%
4792 System Development Charges 0.00 0.00 3,650.00 0.00%
Revenue $79.95 $164.71 $336,929.00
Gross Profit $79.95 $164.71  $336,929.00
Expenses
6795 Reserve for Cantingencies 0.00 0.00 36,929.00 0.00%
6416 System Development 0.00 0.00 300,000.00 0.00%
Expenses $0.00 $0.00 $336,929.00
Revenue Less Expenditures $79.95 $164.71 $0.00
Net Change in Fund Balance $79.95 $164.71 $0.00
Fund Balances
Beginning Fund Balance 339,331.15 339,246.39 0.00 0.00%
Net Change in Fund Balance 79.95 164.71 0.00 0.00%
Ending Fund Balance 339,411.10 339,411.10 0.00 0.00%



Street Fund

Statement of Revenue and Expenditures

CurrentPeriod Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021  Percent of
Account Number Actual Actual Jun 2022 Budget
Revenue & Expenditures
Revenue
4100 Beginning Budget Balance 0.00 0.00 107,580.00 0.00%
4952 Interest Income 79.73 164.25 2,500.00 6.57%
4292 Recology Franchise Fees 286.74 509.60 4,000.00 12.74%
4291 SCA Grant 0.00 0.00 98,200.00 0.00%
4290 State Gas Tax Revenue 6,133.44 13,476.92 70,000.00 19.25%
4993 Transfer In - Street SDC 0.00 100.00 100.00 100.00%
4992 Transfer In- Water Depr 0.00 53,600.00 53,600.00 100.00%
Revenue $6,499.91 $67,850.77 $335,980.00
Gross Profit $6,499.91 $67,850.77 $335,980.00
Expenses
6103 Admin Clerk 135.32 331.22 1,808.00 18.32%
6101 City Recorder 210.43 374.47 1,422.00 26.33%
6306 Contract Services 95.00 272.50 30,000.00 0.91%
6221 Equipment/Maintenance 0.00 0.00 5,000.00 0.00%
6119 Facilities Manager 827.45 2,043.69 14,312.00 14.28%
6236 Footpaths/Bikepaths 0.00 141.25 8,000.00 1.77%
6200 Operations & Maint 277.20 817.20 5,000.00 16.34%
6120 Payroll Expense 2,401.81 4,671.91 25,273.00 18.49%
6121 Plant Operator 238.20 512.08 3,110.00 16.47%
6795 Reserve for Contingencies 0.00 0.00 51,796.00 0.00%
6978 SCA First Street Project 0.00 367.50 151,800.00 0.24%
6241 Storm Drain Replacement 0.00 0.00 5,000.00 0.00%
6229 Street Lights 734.49 1,468.87 8,500.00 17.28%
6222 Street Maintenance 0.00 259.08 10,000.00 2.59%
6109 Utility Worker I 768.00 1,848.30 3,266.00 56.59%
6108 Utility Worker IT 0.00 120.26 6,693.00 1.80%
6973 West First Street Sidewalk 0.00 0.00 5,000.00 0.00%
Expenses $5,687.90 $13,228.33 $335,980.00
Revenue Less Expenditures $812.01 $54,622.44 $0.00
Net Change in Fund Balance $812.01 $54,622.44 $0.00
Fund Balances
Beginning Fund Balance 165,938.70 112,128.27 0.00 0.00%
Net Change in Fund Balance 812.01 54,622.44 0.00 0.00%
Ending Fund Balance 166,750.71 166,750.71 0.00 0.00%



Streets SDC Reserve Fund

Statement of Revenue and Expenditures

Current Period Year-To-Date Jul 2021
Aug 2021 Jul 2021 Annual Budget Jun 2022
Aug 2021 Aug 2021 Jul 2021 Percent of
Account Number Actual Actual Jun 2022 Budget
Revenue & Expenditures
Revenue
4100 Beginning Budget Balance 0.00 0.00 139,276.00 0.00%
4952 Interest Income 33.62 69.26 400.00 17.32%
4792 System Development Charges 0.00 0.00 1,987.00 0.00%
Revenue $33.62 $69.26 $141,663.00
Gross Profit $33.62 $69.26 $141,663.00
Expenses
6795 Reserve for Contingencies 0.00 0.00 36,563.00 0.00%
6416 System Development 0.00 0.00 105,000.00 0.00%
6535 Transfer Qut (Street Fund) 0.00 100.00 100.00 100.00%
Expenses $0.00 $100.00 $141,663.00
Revenue Less Expenditures $33.62 ($30.74) $0.00
Net Change in Fund Balance $33.62 ($30.74) $0.00
Fund Balances
Beginning Fund Balance 149,282.68 149,347.04 0.00 0.00%
Net Change in Fund Balance 33.62 (30.74) 0.00 0.00%
Ending Fund Balance 149,316.30 149,316.30 0.00 0.00%



(o.C .\

CITY OF YAMHILL Dept:  Public Works Shipping Address: City of Yamhill
P.O.Box 9 Phone No: 503-662-3511 205 S. Maple
Yamhill, OR 97148 Fax No: 503-662-4589 Yamhill, Oregon 97148
IL Vender Information L Purchasing Information
Dave Olson [Purchase Order No: PO-22-010
Company: Xylem Water Solutions Purchasing Agent: _Jason Wofford
Location: 9625 SW Tualatin Sherwood Rd. Date Ordered: 2-Sep-21
Tualatin, OR 97062 Date Wanted: ASAP
[[Phone No: 503-240-1980 Accounting Info: 30-306
Fax No:  503-240-3445

ltems being purchased:
Quantity Stock No. Description Price Per Amount
Sewer Pump Repair $6,507.44

See attached Estimate for details

Shipping & Handling

Order confirmation number: Quote/Order Number or Name:| R2021-POR-0090
Comments:
Please send ___copies of Purchase Order Total: $6,507.44

your invoice. Purchase order
number must appear on allfALL CONTACTS ROUTED THROUGH THE U.S. POSTAL SERVICE MUST BE
invoices - packages, ect. | ADDRESSED TO OUR POST OFFICE BOX.

| _involoos - packages oot IADDRESSED OO R O

Purchasing Agent: Jason Wofford Finance Officer:

Department Head:

Jason Wofford Funds Encumbered. AP List:
Department Commissioner: Invoice Number: Check No:
City Council Approval: Revised: Closed:

form: pur-ordr-frm (07/01/97-TLB
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Xylem Water Solutions USA, Inc.
Flygt Products

- PRODUCT REPAIR / SERVICE ESTIMATE

Estimate #: R2021-POR-0090
Tag #: 1327
JobName: Yamhill

Customer Information
Company Name: City of Yamhill
Address

PO BOX 9

YAMHILL OR97148

 Product Identification
Product Number:

Model:
Impeller Code:
HP: 0

Volts: 0
Phases: 0

Inspection Information
Inspected By: Kristopher Kochendorfer
Motor Data:

Date: 7/29/2021

Wire Configuration: U1:Red V1:Black W1 :White

Megger to ground: R11 B11 W11
Resistance through cable: RB 13.41 RW 13.4]

BW 13.41

Stator Condition: Good
Shaft Condition: Good
Oil Condition: Poor
Inspection Plugs:

Hydraulic:
Volute Condition: Good

xylem

Impeller/Propeller Condition: Poor

Flygt Products

9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062

PH: (503) 240-1980
FX: (503) 240-3445

Page 1 of 5

Contact: Jason
Telephone:
Telephone:
Fax:

Email:

Serial Number: 3085.092-9640207

Sensors:

I FLs
[(Jcts
[ KLIx
EI Bearing

[ cable
Cable Condition: Good
Cable Length:

.

a xylem brand



xylem

Xylem Water Solutions Us

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate #: R2021-POR-0090
Tag #: 1327
JobName: Yamihill

Hydraulic Type:
Installation

Type:

Discharge Size:

Primary Requirement: Other

| Repair/Service Reguirements anc
Seals failed. Impeller is worn. Bear

' Parts, Labor and Qther Charges

Parts:

Qty

1
2
1
1
1
3
3
1
1
1
1
1
1
1
1
1

PartNo
397 80 02
8058 89
777 94 01
8417 94
678 58 22
439 44 01
596 07 00
504 78 07
518 89 02
800 25 01
397 88 00
461 82 04
82 00 34
398 92 00
601 89 60

14-69 98 30N

xylem

Description

| remarks :
ing housing is scared up.

Date: 7/29/2021

HANDLE,LIFTING 316
PIN,TENSION 5X24MM SS

KIT,ROTOR UNIT

GROMMET,NBR 211D 350D 26L
CLIP,CABLE PLASTIC
SCREW,M14 X 1.25" STEEL
WASHER,SQUARE ALUM

CABLE UNIT

DETECTOR,LEAKAGE UNIT FLS
HOLDER,BEARING ALUM

SLEEVE,SS

IMPELLER,C MT CODE 436 Ci
SCREW,ALLEN M8 X 25 SS
RING,WEAR STATIONARY BRASS
KIT,REPAIR BASIC 3085

SHIPPING AND HANDLING-NO TAX

Total Price

09625 SW Tualatin Sherwood

Flygt Products

PH: (503) 240-1980
EX: (503) 240-3445

|:l Control

[ MFV

Road , Tualatin Oregon 97062

Sell Price
$134.00
$3.20
$804.00
$23.00
$16.00
$8.50
$9.10
$131.00
$261.00
$365.00
$95.00
$1,376.00
$2.90
$161.00
$1,604.00
$289.34

Flygt Proc

Page 2 of 5

Total Price
$134.00
$6.40
$804.00
$23.00
$16.00
$25.50
$27.30
$131.00
$261.00
$365.00
$95.00
$1,376.00
$2.90
$161.00
$1,604.00
$289.34
$5,321.44

FIEE\T/

axylem brar



Xylem Water Solutions USA, Inc.

W{:e m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate #: R2021-POR-0090 Date: 7/29/2021 Page 3 of 5
Tag #: 1327
JobName: Yamhill

Labor and Other Charges:

Qty PartNo Description Sell Price Total Price

8 14-69 00 03A LABOR,SVC FLYGT,NO TAX Z4-TP MODELS: $135.00 $1,080.00
3000,7000,8000

1 14-69 00 21A ENV FEE 0-10HP NO TAX TP ENVIRONMENTAL $50.00 $50.00
FEE

1 14-69 00 24A SHOP SUPPLIES-MEDIUM PUMPS TP MISC SUPPLIES $56.00 $56.00
FOR REPAIR
Total Price $1,186.00

Total Price: $6,507.44

Product Replacement

Product Number: Estimated Delivery: Weeks
Cost of New Unit:

Description:

Terms

Please note: If additional repair requirements are identified during service, the total cost of your repair may
change. Should this occur, we will contact you for approval before proceeding.

A signed Purchase Order or approval below must be received before any repair work can begin.

If repaired unit is not picked up or delivered within 5 days of completion, the repair will be invoiced.

Flygt Products
9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FLYGT

xyle m PH: (503) 240-1980 a xylem brand

FX: (503) 240-3445



Xylem Water Solutions USA, Inc.

Xyie m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate # R2021-POR-0090 Date: 7/29/2021 Page 4 of 5
Tag #: 1327
JobName: Yambhill

(closing text)

Santina Martinez Dave Olson
Phone: Phone: 503-290-2175
Fax: Fax: 503-240-3445
Email: santina.martinez@xylem.com Email:
Flygt Products
9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FI%

W&e m PH: (503) 240-1980 axylem branc

FX: (503) 240-3445



Xylem Water Solutions USA, Inc.

Wle m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate #: R2021-POR-0090 Date: 7/29/2021 Page 5 of 5
Tag #: 1327
JobName: Yamhill

' Customer Approval
Complete and sign this Approval and return to Xylem Water Solutions USA, Inc with, or in place of, your Purchase

Order

| authorize Xylem Water Solutions USA, Inc to proceed for the amount shown L] ]

above. Repair Replacement
Customer Name: Date:

Customer Signature: PO #:

Ship To: I:l Will Pick Up D Deliver I:' Ship To

Ship/Delivery Address:

Bill To:

Taxable: D Yes [:l No

Tax Exemption Certificate must be on file or tax will be applied to the invoice.

Flygt Products
9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FLYGT

Wle m PH: (503) 240-1980 a xylem brand
y FX: (503) 240-3445






(0 C.7_

CITY OF YAMHILL Dept: _ Public Works Shipping Address: City of Yamhil
P.O. Box 9 Phone No: 503-662-3511 205 S. Maple
Yamhill, OR 97148 Fax No: 503-662-4589 Yamhill, Oregon 97148
I Vender Information | Purchasing Information
|[To: [Purchase Order No: PO-22-011
||Company: Xylem Water Solutions USA, Inc. |[Purchasing Agent: Jason Wofford
Location: 9625 SW Tualatin Sherwood RD. [[Date Ordered: 2-Sep-21
Sherwood, OR 97062 |[Date Wanted: ASAP
[Phone No: 503-240-1980 Accounting Info: 20-306

|Fax No: 503-240-3445
ltems being purchased:

Quantity Stock No. Description Price Per Amount
Repair of Flygt Pump $1,560.00

Shipping & Handling

||Order confirmation number: Quote/Order Number or Name:| R2021-POR-0113
[Comments:
Please send ___ copies of Purchase Order Total: $1,560.00

your invoice. Purchase order
number must appearon all  [ALL CONTACTS ROUTED THROUGH THE U.S. POSTAL SERVICE MUST BE

invoices - packages, ect. | ADDRESSED TO OUR POST OFFICE BOX.

Purchasing Agent: Jason Wofford Finance Officer:

Department Head: Jason Wofford Funds Encumbered: AP List:
Department Commissioner: Invoice Number: Check No:
City Council Approval: Revised: Closed:

form: pur-ordr-frm (07/01 /97-TLB



xylem

Estimate #: R2021-POR-0113

Tag #:
JobName:

Xylem Water Solutions USA, Inc.
Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Date: 9/2/2021

Customer Information

Company Name:
Address

City of Yamhill
PO BOX 9

YAMHILL OR97148

Page 1 of 4

Contact: Jason Wofford
Telephone: 541-521-3349
Telephone:

Fax:

Email:

Following is an estimate prepared for you regarding the repair of your Flygt pump.

Product Identification

Product Number:

Model: 3153

3153.095-0218

Impeller Code: 433

HP: 20
Volts: 460
Phases: 3

inspection Information

Inspected By:
Motor Data:

Hydraulic:

Hydraulic Type:

xylem

Wire Configuration: U1: V1. WI:
Megger to ground: R B W
Resistance through cable: RB RW BW
Stator Condition: Good

Shaft Condition: Good

Oil Condition: Good

Inspection Plugs:

impeller/Propeller Condition: Good
Volute Condition: Good

Flygt Products

9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062

PH: (503) 240-1980
FX: (503) 240-3445

Serial Number: 3153.095-2140063

Sensors:

I FLS
[]cLs
[ kux

[] Bearing

] cable

Cable Condition: Good
Cable Length:

FLYGT

a xylem brand



Xylem Water Solutions USA, Inc.

Xyl.e m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate #: R2021-POR-0113 Date: 9/2/2021 Page 2 of 4
Tag #:
JobName:

Installation
Type: |:| Control
Discharge Size:

I mrv

Primary Requirement: Other

Repair/Service Requirements and remarks
This quote is for maintenance service of the water treatment plant's raw water intake pumps and the turbines.

Parts, Labor and Other Charges
Parts:
Qty PartNo Description Sell Price Total Price
10 14-69 00 08A LABOR,MOBILE FLYGT,NOTAX Z5-TP MODELS: $156.00 $1,560.00
3000,7000,8000
Total Price $1,560.00

Labor and Other Charges:

Total Price: $1,560.00

Product Replacement

Product Number: Estimated Delivery: Weeks
Cost of New Unit:

Description.

Terms
Please note: If additional repair requirements are identified during service, the total cost of your repair may
change. Should this occur, we will contact you for approval before proceeding.

Flygt Products
9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FLYGT

Wle m PH: (503) 240-1980 a xylem branc

FX: (503) 240-3445



Xylem Water Solutions USA, Inc.

)(yle m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate #: R2021-POR-0113 Date: 9/2/2021 Page 3 of 4
Tag #:
JobName:

A signed Purchase Order or approval below must be received before any repair work can begin.
If repaired unit is not picked up or delivered within 5 days of completion, the repair will be invoiced.

Taxes: The prices quoted above do not include any state, federal, or local sales tax or use taxes. Any such taxes
as applicable must be added to the quoted prices.

Validity: This Quote is valid for forty five (45) days.

Terms of payment: Net 30 Standard

Warranty: Parts used for this repair carry a 12 month warranty.

This Quote does not include freight charges.

If this product is not repaired, a feeof $____ will be charged for labor required for the inspection performed.
We will require a purchase order from you for these charges.

PLEASE NOTE: IF WE DO NOT HAVE A RESPONSE FROM YOU BY: (INPUT DATE APPROX. 2 WEEKS OUT) WE WILL
INVOICE YOU FOR $(INPUT MIN. LABOR HOURS) FOR THE TIME & LABOR HOURS OUR SERVICE DEPARTMENT HAS
ALREADY SPENT IN PERFORMING THE TEARDOWN & INSPECTION OF YOUR PRODUCT. YOUR PROMPT ATTENTION
& RESPONSE IS GREATLY APPRECIATED.

Thank you for the opportunity to provide this quotation. Please contact us if there are any questions.

Phone:
Fax:

Flygt Products
9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FLYGT

)(Yle' m PH: (503) 240-1980 a xylem branc

FX: (503) 240-3445



Xylem Water Solutions USA, Inc.

Xyle m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate #: R2021-POR-011 3 Date: 9/2/2021 Page 4 of 4
Tag #:

JobName:

Customer Approval

Complete and sign this Approval and return to Xylem Water Solutions USA, Inc with, or in place of, your Purchase
Order

| authorize Xylem Water Solutions USA, Inc to proceed for the amount shown l:] L]

above. Repair Replacement
Customer Name: Date:

Customer Signature: PO #:

Ship To: D will Pick Up l:l Deliver D Ship To

Ship/Delivery Address:

Bill To:

Taxable: [:l Yes |:| No

Tax Exemption Certificate must be on file or tax will be applied to the invoice.

Flygt Products
0625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FLYGT

Xyle m PH: (503) 240-1980 2 xylem brar

FX: (503) 240-3445



xylem

Estimate #: R2021-POR-0113

Tag #:
JobName:

Xylem Water Solutions USA, Inc.
Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Date: 9/2/2021

Customer Information

Company Name:
Address

City of Yamhill

PO BOX 9

YAMHILL OR97148

Page 1 of 4

Contact: Jason Wofford
Telephone: 541-521-3349
Telephone:

Fax:

Email:

Following is an estimate prepared for you regarding the repair of your Flygt pump.

Product Identification

Product Number:

Model: 3153

3153.095-0218

Impeller Code: 433

HP: 20
Volts: 460
Phases: 3

Inspection Information

Inspected By:
Motor Data:

Hydraulic:

Hydraulic Type:

xylem

Wire Configuration: U1: V1. WI:
Megger to ground: R B W
Resistance through cable: RB RW BW
Stator Condition: Good

Shaft Condition: Good

Oil Condition: Good

Inspection Plugs:

Impeller/Propeller Condition: Good
Volute Condition: Good

Flygt Products

9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062

PH: (503) 240-1980
FX: (503) 240-3445

Serial Number: 3153.095-2140063

Sensors:

[ ]FLS
[dcis
I kux

] Bearing

[] cable

Cable Condition: Good
Cable Length:

FLYGT

axylem brand



Xylem Water Solutions USA, Inc.

the m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate # R2021-POR-0113 Date: 9/2/2021 Page 2 of 4
Tag #:
JobName:

Installation
Type: [] Control
Discharge Size:

1 MFV

Primary Requirement: Other

Repair/Service Requirements and remarks
This quote is for maintenance service of the water treatment plant's raw water intake pumps and the turbines.

Parts, Labor and Other Charges
Parts:
Qty PartNo Description Sell Price Total Price
10 14-69 00 08A LABOR,MOBILE FLYGT,NOTAX Z5-TP MODELS: $156.00 $1,560.00
3000,7000,8000
Total Price $1,560.00

Labor and Other Charges:

Total Price: $1,560.00

Product Replacement

Product Number: Estimated Delivery: Weeks
Cost of New Unit:

Description:

Terms
Please note: If additional repair requirements are identified during service, the total cost of your repair may
change. Should this occur, we will contact you for approval before proceeding.

Flygt Products
9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FLYGT

xyle m PH: (503) 240-1980 2 xylem branc

FX: (503) 240-3445



Xylem Water Solutions USA, Inc.

Xyle m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate # R2021-POR-0113 Date: 9/2/2021 Page 3 of 4
Tag #:
JobName:

A signed Purchase Order or approval below must be received before any repair work can begin.
If repaired unit is not picked up or delivered within 5 days of completion, the repair will be invoiced.

Taxes: The prices quoted above do not include any state, federal, or local sales tax or use taxes. Any such taxes
as applicable must be added to the quoted prices.

validity: This Quote is valid for forty five (45) days.

Terms of payment: Net 30 Standard

Warranty: Parts used for this repair carry a 12 month warranty.

This Quote does not include freight charges.

If this product is not repaired, a feeof $___ will be charged for labor required for the inspection performed.
We will require a purchase order from you for these charges.

PLEASE NOTE: IF WE DO NOT HAVE A RESPONSE FROM YOU BY: (INPUT DATE APPROX. 2 WEEKS OUT) WE WILL
INVOICE YOU FOR $(INPUT MIN. LABOR HOURS) FOR THE TIME & LABOR HOURS OUR SERVICE DEPARTMENT HAS
ALREADY SPENT IN PERFORMING THE TEARDOWN & INSPECTION OF YOUR PRODUCT. YOUR PROMPT ATTENTION
& RESPONSE IS GREATLY APPRECIATED.

Thank you for the opportunity to provide this quotation. Please contact us if there are any questions.

Phone:
Fax:

Flygt Products
9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FLYGT

xyle m PH: (503) 240-1980 2 mylem branc

FX: (503) 240-3445



Xylem Water Solutions USA, Inc.

Xyle m Flygt Products

PRODUCT REPAIR / SERVICE ESTIMATE

Estimate #: R2021-POR-0113 Date: 9/2/2021 Page 4 of 4
Tag #:
JobName:

Customer Approval
Complete and sign this Approval and return to Xylem Water Solutions USA, Inc with, or in place of, your Purchase
Order

| authorize Xylem Water Solutions USA, Inc to proceed for the amount shown ] L]

above. Repair Replacement
Customer Name: Date:

Customer Signature: PO #:

Ship To: ] will pick up L Deliver L1 ship To

Ship/Delivery Address:

Bill To:

Taxable: |___| Yes D No

Tax Exemption Certificate must be on file or tax will be applied to the invoice.

Flygt Products
9625 SW Tualatin Sherwood Road , Tualatin Oregon 97062 FLYGT

xyle m PH: (503) 240-1980 2 xylem brand

FX: (503) 240-3445



To: Yamhill City Council
From: Greg Graven
Subject: Police Statistics August 2021

1A

Number of Calls:

Number of Calls 107

Number of Case Reports: 06

Number of Arrests: 08

Number of Citations: 26

Number of Warnings: 108

Number of Circuit Court Citations: 09

Hours Worked:

Greg Graven 142

Travis Van Cleave 95

AJ Miller 167

Reserves:

Chris Livingston 24

Jeff Yates 20.5

Miles Driven:

Greg Graven 988

Travis Van Cleave 561

AJ Miller 1139

Reserves:

Chris Livingston 173

Jeff Yates 64

Activity Report:
8/1/2021 842 3 | TRAFFIC STOP | N ELM ST / E AZALEA YAMHILL

| 13:55 - ST

8/1/2021 844 2 | AREA CHECK W Main St YAMHILL
0:08
8/1/2021 308, 2 | SUSPICIOUS Balm St YAMHILL
3:05 332
8/1/2021 YMP INFORMATION N Maple St YAMHILL
10:52 MISC
8/1/2021 842 2 | PROPERTY LOST S Quince St YAMHILL
16:40 FOUND
8/1/2021 842 3 | TRAFFIC STOP E Main St / N Maple St YAMHILL
21:02
8/2/2021 841, 2 | SUSPICIOUS E 3rd St YAMHILL
10:30 YMP [
8/2/2021 841 3 | TRAFFIC STOP W Main St / N Olive St | YAMHILL —‘
21:07 ]




8/2/2021 841 FIELD | E 3rd St YAMHILL
23:29 INVESTIGATION
8/2/2021 841 FIELD W 3rd St/ S Olive St YAMHILL
23:36 INVESTIGATION
8/3/2021 841 SUSPICIOUS W Main St / N Maple St | YAMHILL
0:12
8/3/2021 YMP MCAT JULIETTE’S YAMHILL
13:00 HOUSE
8/3/2021 841 FOLLOW UP E 2nd St YAMHILL
14:15
8/3/2021 840, DETAIL E 3rd St YAMHILL
16:37 845
| 8/3/2021 YMP NATIONAL NIGHT | Beulah Park YAMHILL
17:00 oUT
8/4/2021 329, SUSPICIOUS S Redwood St YAMHILL
10:22 874
YMP TAT THREAT YAMHILL
?’;‘,62521 ASSESSMENT TEAM
: MEETING
8/4/2021 330 TRAFFIC STOP SEImSt/E 1stSt YAMHILL
16:20
8/5/2021 WELFARE CHECK | N Hemlock St YAMHILL
0:17
8/6/2021 842 SUSPICIOUS E Azalea St YAMHILL
11:36
8/7/2021 841 MESSAGE S MAPLE ST YAMHILL
10:47
8/7/2021 841 TRAFFIC STOP N Maple St / E Main St | YAMHILL
14:21
8/7/2021 841 ANIMAL ABUSE S LAUREL ST YAMHILL
15:08
8/7/2021 841 TRAFFIC STOP N Maple St / E EricaSt | YAMHILL
17:56
8/8/2021 841 TRAFFIC STOP E Main St / N Hemlock | YAMHILL
14:02 St
8/8/2021 841 TRAFFIC STOP E2nd St/ S Laurel St | YAMHILL
19:37
840 Oregon's 2021 YAMHILL
VIRTUAL SEXUAL
8/9/2021 ASSAULT
RESPONSE SUMMIT
841,842 CISM CRITICAL CLACKAMAS
8/10/2021- INCIDENT STRESS
8/12/2021 MANAGEMENT
) TRAINING
8/10/2021 840, JUVENILE ABUSE S Maple St YAMHILL
1 9:36 YMP NEGLECT




YAMHILL

840 LPSCC CAHOOTS

8/10/2021 WORK SESSION
Z0OOM MEETING

840 LPSCC MICROSOFT YAMHILL
8/11/2021 TEAMS MEETING

840 CITY COUNCIL YAMHILL
8/11/2021 MEETING

TELECONFERENCE

8/12/2021 840 RECKLESS DRIVER | N Maple St YAMHILL
9:01
8/12/2021 840 TRAFFIC STOP NEImSt/E Camellia YAMHILL
15:12 St
8/12/2021 YMP INFORMATION E 2nd St/ S Elm St YAMHILL
16:36 MISC |
8/12/2021 845 TRF COLLISION E 2nd St YAMHILL
16:39 NON INJ
8/13/2021 840 Meeting YAMHILL
09:00
8/13/2021 842 INFORMATION E 1st St YAMHILL
18:21 MISC
8/14/2021 YMP INFORMATION N Maple St YAMHILL
12:53 MISC
8/14/2021 842 TRAFFIC STOP E Main St / N Hemlock | YAMHILL
17:54 St
8/14/2021 842 TRAFFIC STOP N Maple St / E Main St | YAMHILL
20:18
8/14/2021 842 TRAFFIC STOP W Main St / N Olive St YAMHILL
20:32
8/14/2021 842 TRAFFIC STOP W Main St / N Olive St YAMHILL
20:39
8/16/2021 841 TRAFFIC STOP E Main St / S Elm St YAMHILL
11:21
8/16/2021 321, TRAFFIC STOP S Maple St / W 1st St YAMHILL
13:53 841
8/16/2021 841 TRAFFIC STOP W Main St / N Olive St YAMHILL
15:41
8/16/2021 841 TRAFFIC STOP S Maple St/ E 2nd St YAMHILL
17:41
8/16/2021 841 FIELD S Maple St YAMHILL
18:27 INVESTIGATION
8/16/2021 841 TRAFFIC STOP W 2ND ST / SOLIVE ST YAMHILL
19:11
8/16/2021 841 TRAFFIC STOP N Maple St / E Camellia | YAMHILL
19:43 St

840 USE OF FORCE YAMHILL
?9:862021 ANGULAR 9 DATA

COLLECTION




| 18:58

[8/17/2021 | 841 TRAFFIC STOP NEImSt/E Camellia | YAMHILL |
12:20 st
840 YCOM EXECUTIVE YAMHILL
?/31_362021 BOARD ZOOM
' MEETING
8/17/2021 | YMP MCAT JULIETTE'S YAMHILL
13:00 HOUSE
8/17/2021 | 841 TRAFFIC STOP E Dahlia St / N Fir Loop | YAMHILL
13:17
8/17/2021 | 841 TRAFFIC STOP NW Pike Rd / NW YAMHILL
13:56 Adcock Rd
8/17/2021 | 841 TRAFFIC STOP E Main St/ N Hemlock | YAMHILL
14:05 st
8/17/2021 | 311 CIVIL PAPER E Main St YAMHILL
16:51
8/17/2021 | 841 TRAFFIC STOP N Elm St / E Azalea St | YAMHILL
17:18
8/17/2021 | 841 TRAFFIC STOP E Main St / N Hemlock | YAMHILL
17:58 St
8/17/2021 | 841 TRAFFIC STOP N Maple St/ E Azalea | YAMHILL
1 18:11 St
YMP TAT THREAT YAMHILL
?’;/020021 ASSESSMENT TEAM
‘ MEETING
8/18/2021 | 842 TRAFFIC STOP E Azalea St/ NElm St | YAMHILL
13:31
8/18/2021 | 842 TRAFFIC STOP N Elm St / E Camellia | YAMHILL
14:04 St
8/18/2021 | YMP INFORMATION E Erica St YAMHILL
14:13 MISC
8/18/2021 | 842 MESSAGE S Maple St YAMHILL
15:36
8/19/2021 | 842 TRAFFIC STOP N Elm St / E Dahlia St | YAMHILL
12:42
8/19/2021 | 840 CITY COUNCIL YAMHILL
15:00 TRAINING
8/20/2021 | 844 TRAFFIC STOP E Main St / S Laurel St | YAMHILL
14:16
8/20/2021 | 844 FIELD N Maple St YAMHILL
16:13 INVESTIGATION
8/20/2021 | 844 TRAFFIC STOP E Erica St / N Maple St | YAMHILL
16:17
8/20/2021 | 844 TRAFFIC STOP N Maple St YAMHILL
16:31
8/20/2021 | 844 TRAFFIC STOP E Camellia St / N Maple | YAMHILL
18:39 | St
8/20/2021 | 844 TRAFFIC STOP W Main St / N Olive St | YAMHILL




14:45

8/20/2021 844 AREA CHECK W Main St YAMHILL

20:57

8/20/2021 844 AREA CHECK N Maple St YAMHILL

21:23

8/20/2021 844 AREA CHECK E 3rd St YAMHILL

23:07

8/20/2021 844 SUSPICIOUS Nw Pike Rd YAMHILL

23:38

8/21/2021 YPWKS INFORMATION W 3rd St YAMHILL

6:28 MISC

8/21/2021 YMP INFORMATION Hwy 47 YAMHILL

8:25 MISC

8/21/2021 YMP INFORMATION Hwy 47 YAMHILL

8:45 MISC

8/21/2021 YMP INFORMATION Hwy 47 YAMHILL
- 10:06 MISC

8/21/2021 844 TRAFFIC STOP N Maple St /E Azalea YAMHILL

14:53 St

8/21/2021 844 TRAFFIC STOP N Maple St YAMHILL

16:13

8/21/2021 844 TRAFFIC STOP N Olive St YAMHILL

17:39

8/21/2021 844 TRAFFIC STOP N Maple St /E Azalea YAMHILL

18:21 St

8/21/2021 844 TRAFFIC STOP N Maple St / E Erica St | YAMHILL

18:29

8/21/2021 844 TRAFFIC STOP N Maple St /E Azalea YAMHILL

19:34 St

8/21/2021 844 SUSPICIOUS N Maple St YAMHILL

19:45

8/21/2021 844 AREA CHECK W Main St YAMHILL

19:56 d

8/21/2021 844 TRAFFIC STOP N Maple St /E Main St | YAMHILL

20:45

8/21/2021 327, TRAFFIC STOP E 1st St / S Juniper St YAMHILL

22:18 844

8/22/2021 844 AREA CHECK W Main St YAMHILL

0:20

8/22/2021 844 AREA CHECK N Maple St YAMHILL

0:26

8/22/2021 841 TRAFFIC STOP W Main St YAMHILL

13:23

8/22/2021 841 TRAFFIC STOP N MapleSt /E Camellia | YAMHILL

17:57 St

8/22/2021 841 TRAFFIC STOP N Maple St / E Main St | YAMHILL
1 19:12

8/23/2021 842 TRAFFIC STOP N Maple St/ E Main St | YAMHILL




8/23/2021 | 842 DISTURBANCE N Olive St YAMHILL |
15:00
8/24/2021 840 L-TRON OSCR360 McMINNVILLE
1 10:00 DEMO

8/24/2021 842 TRAFFIC STOP E Dahlia St / N Fir Loop YAMHILL
13:20
8/24/2021 311 CIVIL PAPER E Main St YAMHILL
14:37
8/24/2021 842 CIVIL PAPER E 1st St YAMHILL
14:45 |
8/25/2021 840 COQVID COMP E 3rd St YAMHILL
11:45
8/25/2021 841 DETAIL Nw Pike Rd / Nw YAMHILL
19:32 Adcock Rd
8/25/2021 841 AREA CHECK E 3rd St YAMHILL
22:01 _
8/26/2021 841 TRAFFIC STOP N Maple St /E Azalea YAMHILL
12:53 St

840 OCMDI MONTHLY YAMHILL

CASE REVIEW
612012021 DMORT &VIC
) MICROSOFT TEAMS
MEETING

8/26/2021 841 ASSIST OUTSIDE N Hemlock St YAMHILL
13:12 AGENCY
8/27/2021 YMP INFORMATION S Maple St YAMHILL
3:02 MISC
8/27/2021 845 TRAFFIC STOP N Olive St / W Dahlia St | YAMHILL
5:41
8/27/2021 840 ALARM AUDIBLE W Main St YAMHILL
9:50
8/27/2021 840 INFORMATION S Maple St YAMHILL
10:44 MISC
8/27/2021 840 MESSAGE S Maple St YAMHILL
11:43
8/27/2021 842 FRAUD N Olive St YAMHILL
17:41
8/27/2021 842 FOLLOW UP W Main St YAMHILL
20:14
8/29/2021 842 ANIMAL NUISANCE | S Maple St YAMHILL
18:40
8/30/2021 842 ALARM AUDIBLE W Main St YAMHILL
10:42
8/30/2021 842 ABANDONDED N Fir Loop YAMHILL
15:48 VEHICLE
8/30/2021 842 TRAFFIC STOP E Main St / N Maple St YAMHILL
17:42




8/31/2021 840 ANIMAL NUISANCE | E Main St YAMHILL
10:30

8/31/2021 840 ANIMAL NUISANCE | E Main St YAMHILL
11:13

8/31/2021 841 DHS N Fir Loop YAMHILL
20:01 |




“1C 7

CITY OF YAMHILL
AGENDA ITEM

September 8, 2021

SUBJECT: DEPARTMENT:

Vacancy left by City Recorder Sharon Bregante-Candau
Administrative Clerk

STAFF REPORT:

The following are some options that City Council could take to fill the vacancy left by the City recorder:

e Secure an interim City Administrator/Manager or City Recorder - The City could likely have
someone on board within a few months—or sooner. The City Charter allows for a City
Administrator position if that was desired.

o The City could use the Mid-Willamette Valley Council of Governments (MWVCOGQG) for
free to find an interim employee.

o City Council would need to decide on the hours and salary for the interim position. This
could potentially be a part-time position.

e Recruitment for a permanent City Administrator/Manager or City Recorder.

o This decision could be delayed until the Interim City Manager comes on board to help
assess the needs of the organization moving forward.
o MWVCOG can also assist in this process. This is fairly costly.

RECOMMENDED ACTION:

I recommend that City Council approves hiring an interim City Administrator/Manager at least part-time.
This person would have the experience to be able to assess the needs of the organization as well as be able
to do the work that would need to be done in the absence of a City Recorder. Since a large portion of the
staff is fairly new and is still training in their positions and the administration department has no
supervisor, this would also be very helpful to have this layer of management to assist the City Staff. This
will also help facilitate more communication with City Council as this seems to be lacking at this point in
time.



City of Yamhill

Job Description

Position: City Recorder/Treasurer

General Statement of Duties:

Under general supervision and direction of the mayor, implements policy as established by the
city council. Administers plans and directs the overall budgeting and finance functions of the
City; directs the functions of the Finance Department in all areas including payroll, accounts
payable, accounts receivable, special assessments, treasury and bonded debt. Administers all
duties of the City Recorder office, including serving as Clerk of the Council, overseeing and/or
performing work relating to the maintenance of official city records and the election process;
does related work as required.

Distinguishing Features of the Classification:

Acts as Chief Financial Officer and Clerk of the Council and operates under state and federal
laws, the city charter and ordinances as well as direction and rulings of the city council. Most
duties of this position involve working with department heads, the mayor and the city council.
Actions taken are on broad policy, planning and budgeting of city operations as directed by the
city council. An employee in this classification serves a duel function as both the Treasurer and
City Recorder.

Supervision Received:
Work is performed under the general supervision of the city council and the mayor provides
direct supervision.

Supervision Exercised:
Exercises fiscal supervision over the city budget and expense control: direct supervision of
clerical personnel in the Finance Department and the City Recorder’s office.

Principal Duties and Responsibilities as Treasurer:
1. Prepares payroll for City employees including paying Federal and State payroll taxes and
filing necessary payroll reports.

Reconciles city bank accounts; compiles the monthly financial reports.
Responsible for the accounts payable function of the City.
Prepares and balances the daily cash receipts and prepares daily bank deposit.

AN

Serves as Budget Officer-Prepares the annual budget; reviews departmental needs,
prepares, presents budget under Oregon Budget Law.

6. Provides direction to the City Clerk in the accomplishment of the duties of custodian of
the Water/Sewer Accounts for monthly billings and statements and Municipal Court
functions.

Approved 9/14/2011 Page 1 of 4



10.
11.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

Confers with all department heads on programs, procedures and administrative problems
to improve the effectiveness of city services.

Assesses city needs: responsible for purchase, disposal and inventory of equipment and
supplies in accordance with purchasing policies and procedures; prepares bid
specifications when required.

Administers grant programs; responsible for fiscal accounting, reporting and monitoring
requirements related to grant funds.

Responsible for PERS calculation and reporting.

Development of annual budget assumptions and projections, preparation and presentation
under Oregon Budget Law. Property tax and assessment.

Work with outside Auditor and prepare all audit work papers.
Prepare Journal Entries and maintain Cost Allocations.
Maintain promissory notes, loans, and leases.

Business Licenses

Perform administration employee evaluations

Manage all HR and benefits

Compile workers comp reports

Property and Vehicle Liability

Maintain Franchise agreements

Serves as Emergency Operations Manager.

Prepares agenda and records proceedings for all City Council meetings and Planning
Commission Meetings. Serves as executive secretary to the City Council and the
Planning Commission, publishes all legal notices for Planning Commission and City
Council.

Principal Duties and Responsibilities as City Recorder:

1.

Serves as Clerk of the Council: Attends all City Council meetings and workshops.
Prepares all agendas with necessary research for Council decisions.  Prepares
correspondence and minutes for all meetings. Prepares and publishes notices of all City
Council meetings under the Public Meetings laws. Initiates and prepares ordinances and
resolutions for the Council’s consideration.

Maintains current knowledge of applicable City ordinances, state and federal laws, and
changes as they occur that affect the City of Yamhill government. Monitors City
ordinances, resolutions, policies and procedures and fee schedules and makes appropriate
recommendations to the City Council.

Ensures proper maintenance, dissemination, integrity, and confidentiality of all City
records, books, files, reports, policies and procedures, other miscellaneous public
documents, and oral and written communications as necessary. Provides for overall
backup, quality control, security, and emergency situations.

Approved 9/14/2011 Page 2 of 4



4. Assists private citizens seeking information or making complaints and attempts to
dispose of these matters to the best advantage of all parties concerned.

5. Serves as the City Elections Officer.

6. Responsible for records management

7. Responsible for keeping Municipal Code up to date
Other Duties

1. Provides direction to Code enforcement officer

2. NIMS (National Incident Management system) compliance, FEMA
3. Planning Meetings

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.

Abilities:
1. Thorough knowledge of principles and methods used in finance, office management,
accounting, spread sheet data entry, budgeting and banking in a municipal setting.

2. Ability to monitor and maintain harmony among employees, resolve grievances, respond
to complaints, perform or assist subordinates in performing duties.

3 Ability to prepare and analyze concise, accurate, and comprehensive reports and
correspondence.
4, Ability to communicate verbally and in writing effectively, professionally, and

convincingly with the public and employees. Ideal candidate will have the ability to
make complex information easily understood.

5. Ability to work harmoniously and cooperatively with the public, co-workers,
subordinates and elected and appointed officials.

6. Ability to develop and implement sound work practices in regard to scheduling and
budgeting in order to meet workflow demands in a timely and efficient manner.

7. Ability to work under pressure, stress, and public antipathy and handle verbal abuse and
abusive language.

8. Ability to understand, follow and deliver written and oral instructions.

9. Ability to demonstrate well-developed personal qualities of leadership persuasion,

patience, perseverance, thoroughness, firmness, flexibility, understanding, compassion,
and independent decision-making.

10.  Ability to derive pertinent information from the public, co-workers, and records.

11.  Ability to assess City needs and priorities and make decisions and/or recommendations in
accordance with City policies about personnel, materials and supplies, equipment and
training,.

12.  Ability to administer City, county, state and federal laws, ordinances, policies and
regulations effectively to promote and manage public services and goodwill.

Approved 9/14/2011 Page 3 of 4



13.  Ability to analyze, understand, and prepare technical information and reports and apply
them to City operations, policies and procedures.

14.  Ability to effectively motivate personnel, recognize the lack of personnel effectiveness,
and bring about a positive performance and effectiveness.

15.  Ability to conduct public speaking presentations as requested or required.

16.  Ability to direct, effectively and with good judgment, the operation of personnel and
equipment under both emergency and non-emergency conditions.

Experience and Training:

1. College degree or equivalent work experience in the field
2. Some supervisory expetience; or
3. Any combination of experience and training which provides the equivalent scope of

knowledge, skills, and abilities necessary to perform the work.

Other Qualifications:

1. Must have a valid Oregon Driver’s License and a safe driving record.

2. Be able to pass a criminal background check.

3. Must submit to a drug screening if required

Physical Abilities:

1. Sufficient clarity of speech and hearing or other communication capabilities, with or
without reasonable accommodation, which enables the employee to communicate
effectively;

2. Sufficient vision or other powers of observation, with or without reasonable

accommodation, which enables the employee to review a wide variety of materials in
electronic or hard copy form;

3. Sufficient manual dexterity, with or without reasonable accommodation, which enables
the employee to operate a personal computer, telephone, and related equipment;

4. Sufficient personal mobility and physical reflexes, with or without reasonable
accommodation, which enables the employee to function within a general office
environment;

5. Sufficient ability to lift supplies and equipment ranging in weight of up to 25 Ibs.

Approved 9/14/2011 Page 4 of 4
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&, City of Yamhill

A small taste of Oregon

City Administrator-Job Description - Draft

GENERAL PURPOSE

The City Administrator is the administrative head of the City and is responsible and accountable directly to the
Mayor and City Council for the proper administration of the City. The Administrator performs a variety of routine,

complex and high level administrative, technical, and professional work in directing and supervising the
administration of city government and supervising the activities of all City departments.
SUPERVISION RECEIVED

Works under the direct supervision and guidance of the City Council

SUPERVISION EXERCISED

The City Administrator shall have direct charge and supervision of the administrative affairs of the city, of all
department heads, and the work of all city departments, and general supervision and control of all non-elective
officers and employees of the City, except the office of Municipal Judge and City Attorney.

ESSENTIAL FUNCTIONS

1. To act as administrative head of all departments of the City government, and to supervise and oversee the
operations of such departments, including direction to the City Clerk and Administrative Clerk in the
accomplishment of the duties of custodian of the Water/Sewer Accounts for monthly billings and statements and
Municipal Court functions, and keep Council apprised as to the functioning of the departments;

2. To hire all City employees subject to personnel policies adopted by the Council;
3 To undertake evaluation and promotion of all employees;

4. To discipline City employees up to and including dismissal of employees subject to personnel policies adopted
by the Council and consultation with legal counsel;

5. To prepare in cooperation with department heads, the annual budget for consideration by the Council and budget
committee;

6. To exercise spending authority for line items approved in the adopted City budget, and exercise discretionary
spending authority of not more than two thousand five hundred dollars ($2,500.00) for unspecified expenditures
within adopted budget accounts other than contingency accounts;

7. To act as business agent of the City Council in connection with City business;
8. To seek out economic and community development opportunities for council review and action;

9. To submit to the Mayor and council a list of recommendations to fill any position appointed by the mayor or
by the Council;

Page 1 of 4



10. To undertake all interagency interactions and relations;
11. To manage City government operations not otherwise specifically delegated by the council;

12. To supervise preparation and presentation to the Council of ordinances and policies designed to maintain or
improve the efficiency of City government;

13. To supervise the enforcement of all City ordinances in accordance with Council policies and priorities;

14. To insure that provisions of all franchises, agreements, contracts, leases, permits or other agreements and
privileges granted by, or entered into by the City are enforced and observed;

15. To participate in council goal setting and long-range planning;
16. To implement council goals, priorities, and policies;

17. The City Administrator shall attend all Council meetings and shall normally participate in all discussions
coming before the Council but shall have no vote. May also attend Planning Commission meetings as
needed.

18. Reconciles city bank accounts; compiles the monthly financial reports;

19. Prepare Journal Entries and maintain Cost Allocations.

20. Work with outside Audit Firm and prepare all audit work papers.

21. Assesses City needs: responsible for purchase, disposal and inventory of equipment and supplies in
accordance with purchasing policies and procedures; prepares bid specifications when required.

PERIPHERAL DUTIES

e Recommends for adoption by the council such measures deemed necessary or expedient.

e Prepares and submits to the council such reports as may be required by that body or as Administrator may deem
it advisable to submit.

e Responsible for all employment advertising to see it meets all EEO requirements. Maintains all personnel
records.

e Serves as the City's American Disabilities Act (ADA) compliance officer.

DESIRED MINIMUM QUALIFICATIONS
Education and Experience:

Graduation from an accredited four-year college or university with a degree in public administration, political

science, business management of a closely related field, and five years of responsible experience in municipal

government. Advance degree preferred; or any combination of experience and training which provides the

equivalent scope of knowledge, skills, and abilities necessary to perform the work. ‘

Necessary Knowledge, Skills and Abilities:

a. Considerable knowledge of modern policies and practices of public administration; working knowledge of
municipal finance, human resources, public works, public safety, and community development;

b. Skill in planning, directing, and administering municipal programs; skill in operating the listed tools and
equipment;

Page 20f 4



c. Ability to prepare and analyze comprehensive reports; ability to carry out assigned projects to their completion;
ability to communicate effectively verbally and in writing; ability to establish and maintain effective working
relationships with employees, city officials and the public.

SPECIAL REQUIREMENTS

The City Administrator shall be required to give a fidelity bond in an amount fixed by the city council conditioned
upon the faithful performance of his or her duties. The premium of such bond shall be paid by the city.

TOOLS AND EQUIPMENT USED

Requires frequent use of personal computer, including word processing and spreadsheet programs; calculator,
telephone, copy machine and fax machine.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit and talk or hear. The employee is
occasionally required to walk; use hands to finger, handle, or feel objects, tools, or controls; and reach with hands
and arms.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions. The noise level in the work environment is usually moderately quiet.

The duties listed above are intended only as illustrations of the various types of work that may be performed. The
omission of specific statements of duties does not exclude them from the position if the work is similar, related or a
logical assignment to the position.

The job description does not constitute an employment agreement between the employer and employee and is
subject to change by the employer as the needs of the employer and requirements of the job change.
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City of Yamhill

Job Title: City Administrator
Department: Administration
FLSA Status: Exempt

Date Revised:
ACKNOWLEDGEMENT

I acknowledge that I have received a copy of the City Administrator job description. I understand that it is my
responsibility to adhere to the guidelines of the expectations, hours of work and essential duties outlined within this
job description.

Employee Signature: Date:

Mayor Signature: Date:
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